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New Application Worksheet
The following information is needed to begin the trademark application process.  You can fill out this form or simply e-mail me the necessary information.

Owner: Name and address of the entity that owns this trademark:

	

	

	


If this owner is a business, I will need to know what type of entity they are (e.g., corporation, LLC) and the state in which they are registered; if the owner is an individual, I will need to know the country of citizenship:
	


Mark: The correct spelling of the mark for which we are applying.  There are two ways of applying for a mark: (a) you can apply for a standard character mark, which covers a word or words, in any font, color, size or style; alternatively, (b) you can apply for a logo, which only covers that specific logo in one specific style, positioning and font.  If you are applying for a logo, I will need a high quality copy of your logo e-mailed to me.  The logo should be in grayscale, not color, unless you want to limit your rights in the logo to specific colors only.

	

	


  FORMCHECKBOX 
 Standard Character Mark

  FORMCHECKBOX 
 Specific Logo

Goods/Services: If we will be filing this application based on actual use, I will need a list of the products or services with which the mark is actually presently being used.  If we will be filing this application based on an intention to use the mark in the future, I will need a list of the products of services with which you plan to use the mark.  This list must be specific (e.g., clothing is too vague, you must list the specific articles of clothing).

	

	

	

	


Date of First Use: If the mark is not yet in use, we can file this application based upon an intention to use the mark in commerce in the future.  We do not need to provide the PTO with any proof of this intention, but it is possible that you may need to provide some proof of your bona fide intention to use the mark in the future, so you should keep track of any evidence of your intentions.

 FORMCHECKBOX 

This application is based upon a bona fide intention to use the mark in commerce in the future

If the mark is already in use, I will need to know the date (at least the month and year, though the exact date is needed if this is within the last month) of first use of this mark in actual commerce in connection with the listed products.  If your products or services fall into more than one class (which we will discuss after I receive this information), I will need the date of first use in commerce for each class.  If you have multiple products or services in a class, I only need the earliest date of first use in commerce for any item in that class, but you should tell me which item the date of first use applies to, if the items in the class have different dates of first use.
	


If you first used this mark publicly in connection with these products or services before you starting using it in commerce, please let me know that date of use.  (This is not required; if you leave this blank, I will assume that the date of first use and date of first use in commerce are the same.)

	


 FORMCHECKBOX 

This application is based upon actual use of this trademark in commerce in connection with each and every product and service listed above.

Important: Basing an application upon actual use in commerce means that you are currently using this mark in commerce in connection with all of the goods or services listed in the application.
Specimen of Use: If we are filing this application based on actual use, I will also need a specimen showing use of the mark in commerce.  The specimen must be something that has actually been seen by the public before the date we file the application.

For products, a specimen of use is proof that you are using the trademark on or in connection with the actual product—a product label, product tag or a picture of a product bearing the mark are usually the best specimens.  For clothing items, the mark needs to be used as a trademark, not simply an ornamental picture on the front of the clothing item.  
For services, a specimen of use is proof that you are using the mark in connection with advertising the services—advertisements, brochures, web pages or other pieces of promotional material which use the mark and specifically reference the listed services are acceptable as specimens.  Advertisements do not work as specimens for products, however, only services.
	
	
	


There are several pieces of miscellaneous information that the PTO requests be listed in an application.  Not providing this information could lead to an additional fee being required by the PTO after review of the application.

Prior Registrations: If you have a previous U.S. trademark registration for this mark, a similar mark or a mark that includes part of this mark, please let me know those registration serial numbers.  If nothing is listed here, I will assume that you do not own any such registrations:

	


Translation: If this mark contains any word from a foreign language, I will need to know the English translation of that word.  If the foreign word does not use English lettering, I will also need to know the transliteration of the word (how the word would be pronounced in English).  If nothing is listed here, I will assume that this mark contains no foreign wording.
	


Names, Portraits or Signatures: If your mark contains a name, portrait or signature, we need to either state that this name/portrait/signature does not identify any particular living individual (for example, if this is the name of a fictional character, someone who is deceased, or this is a fanciful name you made up), or if it does identify a particular living individual, we will need to include a form stating that the individual consents to your use and registration of their name/portrait/signature.  If nothing is listed here, I will assume that your mark does not contain a name, portrait or signature.
 FORMCHECKBOX 

The name, portrait or signature in this mark does not identify any particular living individual.

 FORMCHECKBOX 

The name, portrait or signature in this mark identifies the individual listed below, who has consented to the use and registration of this mark.  Please send me a consent form for that individual to sign.

The undersigned, being hereby warned that willful false statements and the like so made are punishable by fine or imprisonment, or both, under 18 U.S.C. § 1001, and that such willful and false statements may jeopardize the validity of the application or any resulting registration declares that the above statements and information are true and correct to the best of my knowledge and belief.

Signature





Date

Print Name





Title

Please note that sending this information to our office does not initiate the application process.  Before we actually file the trademark application, we will need to discuss this information further.

If you are not already a client, submission of this form does not create an attorney-client relationship.  Before proceeding, we may need to investigate further to ensure that no conflict of interest exists.
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